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The purpose of this policy is to set forth expectations regarding work attire. While 
it is recognized that in some organizations, the allowance of casual business dress 
may promote a more comfortable work environment, and therefore increase 
morale, it is equally important that the work attire must sustain a professional 
image. 
 
The Intramural Program is a professional business organization that provides 
high-quality services to our customers. Who are our customers? They are both 
internal and external to include NIH employees, managers, members of 
Congress, other Federal employees, the scientific community, and the general 
public. 
 
As new staff onboard into the intramural program and as seasons change, it is 
important for all staff to know and be reminded of this policy regarding 
professional attire in the office as well as safety within the labs. Professionalism is 
multifaceted and is measured in terms of capability, knowledge, responsiveness, 
commitment, organization, reputation, our demeanor, the way we treat people, 
and the way we present ourselves. To the degree these attributes come together 
in proper balance, an organization enjoys success and tends to thrive. 
 
Sound judgment in our decisions relating to how we present ourselves, in attitude, 
in behavior, and in performance is critical to our success as an organization. 
Personal appearance is a matter of judgment based on a number of variables 
such as individual taste, finances, and the desired impression we wish to leave 
with those with whom we make contact. 
 
Each member of this organization should apply good common sense and 
professional judgment in combining personal desires in appearance with our 
function of providing professional human resource services to our customers. 
Certain types of dress are manufactured for the purpose of casual and leisure 
activities and are not considered appropriate attire for the intramural work culture.   
 
In the laboratory setting, it is important for safety reasons to wear clothing that 
protects your skin in case of spills, splashes or burns; especially for your legs and 
feet. Do not wear shorts/skirts or any attire that does not cover your legs/ankles. 
Do not wear open-toed shoes, flip-flops, or sandals. It is an NIH requirement to 
wear a lab coat when performing any laboratory operation and to wear lab gloves 
and safety goggles as appropriate. 


